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	Centre Philosophy and Theorists 
	4
	Feb 2020
	7
	r55
	· Constitution
· All Centre Policies
· ACEQUA
· National Quality Framework


	Centre Constitution
	3
	May 2017
	
	ACNC 
	· 

	Acceptance and Refusal of Authorisations Policy
	2.0
	Feb2020 
	2
7
	r93
r94
r99
r102
r157
r158
r181
	· Authority of Care Policy
· Financial Management Policy
· Sun Protection Policy
· Dealing with Medical Conditions and Administration of Medication
· Privacy Policy
· Excursion Policy
· Centre Enrolment Form

	Administration of First Aid Policy
	2.0
	Feb 2020
	2
	r12
r87
r89
s174
	· Management of Incident, Injury, Illness and Trauma Policy


	Anaphylaxis Policy
	2.0
	Feb 2020
	2
	r 90-92
r96 
s174
	· Dealing with Medical Conditions and Medication Administration Policy
· Risk Minimisation Form

	Animal Management Policy
	2.0
	Feb 2020
	1
2
3
	r77
r109
s165
s167

	· Staying Healthy in Child Care
· Companion Animals Act 1998
· Prevention of Cruelty to Animals Act 1979
· Risk Assessments
· Administration of First Aid policy
· Dealing with Infectious Diseases
· Injury, Illness, Incident and Trauma policy
· Providing a Child Safe Environment policy

	Asthma Policy 
	2.0
	Feb 2020
	2
	r12
r87
r89
s174
	· Dealing with Medical Conditions and Medication Administration Policy
· Risk Minimisation Form

	Authority of Care Policy
	2.0
	Feb 2020
	2.
7
	r 99
r 158-161
r168
r176
	· Educator's Role  when Rostered on as Floater Policy
· National Quality Framework
· Acceptance and Refusal of Authority

	Centre Hierarchy
	2.0
	Feb 2020
	· 4
· 7
	r 122
r145-146
r150
	· Governance and Management Policy
· All Job Descriptions


	Child Protection Flowchart
	2.0
	Aug 2020
	· all areas
	r84-87
r115
r155
r170
r176
r168
r181
	· Child Protection Policy
· Child Protection Helpline
· NSW Office of the Children Guardian
· NSW Ombudsman

	Child Protection Policy
	3.0
	Aug 2020
	· 2
· 3
· 4
· 5
6
7
	r84-87
r115
r155
r168
r170
r176

	· Philosophy
· Professional Standards Policy
· NSW Children and Young Person’s (Care and Protection) Act 1998
· Commission for Children and Young People Act 1998
· Child Protection (Prohibited Employment) Act 1998
· Ombudsman Act 1974 (with relevant Child Protection Amendments)
· NSW Department of Community Services Mandatory Reporting Guidelines
· Child’s Story
· Legislation Amendment (Wood Inquiry Recommendations) Act 2009 No 13
· My Time, Our Place

	Code Of  Professional Standards Policy
	2.0
	Feb 2020
	4
4
	r82- 84, r117- 118 r136
r 146- 151, r155- 156, r168
r170
r173, 
r176
r 181
	· Determining the Responsible Person Policy
· Providing a Child Safe Environment Policy.
· Interactions with Children Policy.
· Governance and Management Policy
· Confidentiality Policy.
· Supervision Policy
· Child Protection Legislation.
· Workplace Health and Safety Legislation.
· My Time, Our Place.
· Children’s Services Award 2010.


	Communication Policy
	2.0
	Feb 2020 
	1
4
5
6
7
	r87
r90
r92
r 97
r 99
r102
	· Privacy Policy
· Authority of Care Policy
· Enrolment and Orientation Policy,
· Inclusion Policy
· Management of Children Policy
· Complaints Policy
· Grievance Procedure Policy

	Complaints Policy
	2.0
	Feb 2020
	1
7
	r168(2)(o)
 r173(2)
	· Code of Professional Standards
· Centre Policies including Child Protection, Disciplinary Action

	Covid 19 Attendance and Enrolment Policy, Onoging Management of Covid and Covid Safe Plan 
	1.0
	Sept 2020 
	2
4
7
	r 85,
r87-88,
r103
r106-107
r109
 s167
s 173
	· Centre Guidelines
· Early Childhood Education and Care Relief Package
· Work Health and Safety Act 2016
· Department of Health 
· ACEQUA
· Fairwork

	Dealing with Medical Conditions and Medication Administration Policy
	2.0
	Feb 2020
	2
6
	r90-91
r92-96
r178 
r181-184
s167
s173
	· Individual Medical Management Plans and corresponding resources.
· Management of Incident, Injury, Illness and Trauma Policy
· My Time, Our Place

	Debit Card Policy
	2.0
	Feb 2020 
	7
	
	· ACNC
· Commonwealth Bank Policies
· Financial Management Policy


	Diabetes Policy 
	2.0
	Feb 2020 
	2
	r90-96,
r178
r181-184
 s167
s 173
	· Dealing with Medical Conditions and Medication Administration Policy
· Risk Minimisation Form

	Disciplinary Action Policy
	2.0
	Feb 2020
	4
7 
	r84
r115
r123
r145
r147
r150-151
r155-156
	· Child protection Policy
· Professional Standards Policy
· Documents from the Ombudsman NSW

	Educator Appraisal Training and Education Policy
	2.0
	Feb 2020 
	4
4
7
	r84
r117a,b
r136

	· Code of Professional Standards
· Centre Hierarchy
· Job Descriptions



	Educator Employment, Work Conditions and Leave
	2.0
	Feb 2020 
	4
4
7
	r82- 84
r117a 
r118,
r136
r146-151
r 155, 156, 
	· Professional Standards
· Educator Rostering and Determining the Responsible Person Policy
· Providing a Child Safe Environment
· Centre hierarchy
· Governance and Management Policy
· Privacy Policy.
· Child Protection Legislation.
· Workplace Health and Safety Legislation.
· Children’s Services Award 2010.
· National Employment Standards


	Educator Rostering and Determining the Responsible Person Policy
	2.0
	Feb 2020
	3
4
7
	r46-47
r54
r118
r146-148
r150-151
r168(2)(h) 
r177 
	· Anti Discrimination Laws
· Working with Children Check
· Centre’s Code of Professional Standards
· Fair Work Ombudsman

	Educator's Role  when Rostered on as Floater Policy
	2.0
	Feb 2020 
	2
7
	r 99,
 r 158-161 r168 
r176

	· Authority of Care
· National Quality Framework

	Emergency and Evacuations Policy
	3.0
	Aug 2020
	2
3
7
	r97
r168(e) 
 
	· WHS Act and Regulations 2012

	Employee  Orientation and Induction  
	2.0
	Feb 2020
	4 
	r82- 84 r117a,b, r136
r145,
r147
r150,-151 r155- 156
	· Professional Standards
· Educator Rostering and Determining the Responsible Person Policy
· Providing a Child Safe
· Centre hierarchy
· Governance and Management Policy
· Privacy Policy.
· Child Protection Legislation.
· Workplace Health and Safety Legislation.
· Children’s Services Award 2010.
· National Employment Standards


	Enrolment and Orientation Policy
	2.0
	Feb 2020
	6
7
	r158
r159
r160
r161
r162
r168
r177
r183
	· Financial Management Policy
· Child Care Provider Handbook (Dept. of Education and Training)
· A New Tax System (Family Assistance) Act 1999 and Amendments Act 2017
· CCS

	Environmental Sustainability Policy
	2.0
	Feb 2020
	1
3
5

	r108
r110
r 113
s 168

	· Providing a Child Safe Environment Policy
· Interactions with Children Policy
· My Time Our Place


	Excursions Policy  
	2.0
	Sept 2020
	2
3
4
	r99.4(c)
r 100-102 r168 
	· My Time, Our Place.
· Centre Policies including Water Safety and Sun Protection

	Financial Management Policy
	2.0
	Feb 2020
	7
	r168
r172
r173
	· Child Care Management System
· Privacy Act and Laws
· Relevant Government Policies for reporting
· Department of Fair Trading
· Enrolment and Orientation Policy
· Privacy Policy

	Food Safety and Hygiene Policy
	2.0
	Feb 2020
	2
3
	r77-80
r 90
r168(2)(a) r162 r160(h)

	· Work Health and Safety Act 2012
· Individual Medical Management Plans.
· Food Standards Code
· Food Act 2003
· Centre Food Safety Program
· Centre Policies

	Governance and Management Policy
	2.0
	Feb 2020
	7
	r 168(l) , 

55  103-115  174-177  183-184
	· Centre Constitution
· Centre Policies

	Hours of Operation Policy
	2.0
	Feb2020
	6
8
	r158
r173(2a) 
s172
	· ACECQA
· Early Childhood Education Directorate
· Educator Rostering and Determining the Responsible Person Policy

	Inclusion Policy
	2.0
	Feb 2020



	· 1
· 4
· 5
· 6

	r73-76
r155
r 156
	· Centre Philosophy
· Providing a Child Safe Environment
· Professional Standards Policy
· Confidentiality
· Enrolment & Orientation
· Interactions with Children
· Management of Complaints
· NSW Anti-Discrimination Act 1977
· UN Convention on the Rights of the Child
· My Time, Our Place: Framework for School Age Care in Australia


	Insurance Summary 
	2.0
	Feb 2020 
	· 
	r180
	· Financial Management Policy
· Work, Health and Safety Policy
· Governance and Management Policy
· Business Insurance (Omnisure)
· Association Insurance (Omnisure)
· Workers Compensation Insurance (ICARE)


	Management of Children’s Independence Policy
	2.0
	Feb 2020 
	2
3
4
5
	r87
r100-102 r115
r120.
r166
r168
r176
	· My Time Our Place
· Providing a Child Safe Environment Policy
· Supervision of Children Policy
· ACEQUA


	Management of Educator or Visitor Medical Incident Policy
	3.0
	Aug 2020
	2
4
	r91
	· Management of Incident injury  Illness and Trauma
· Administration of
· First Aid

	Management of Incident, Injury, Illness and Trauma Policy
	3.0
	Aug 2020
	2
	r12
r85-88
	· Work, Health and Safety Act 2011
· ACECQA “Frequently Asked Questions”
· NSW Department of Health guidelines
· NSW Anti-discrimination Act 1977
· Staying Healthy in Child Care
· (5thEdition)
· Gastro Pack for Childcare Centres Nov 2018

	Managing and Maintaining the Premises Policy 
	2.0
	Feb 2020
	2
3
4
7
	r89
r103 r105 r107 r108 r109 r110
r111 r114 r115 r170 r168
r183
	· Work Health and Safe Policy
· Privacy Policy
· Enrolment and Orientation Policy
· Financial Management

	Missing Child Policy
	2.0
	Feb 2020
	2
3
6
	r 12
r85
r 86
r87
r99
r158
r161
r 175 (2 c) 

	· Authority of Care
· Management of Incident, Injury, Illness and Trauma Policy
· ACECQA
· National Quality Standards

	Nominated Shift Supervisor Role Responsibly and Requirements  Policy
	2.0
	Feb 2020
	4
	r 117A,B,C
r 118
r136
r 137

	· Need to fix table
· ACEQUA
· National Quality Framework
· Educator Rostering and Determining the Responsible Person Policy

	Nutrition Policy
	2.0
	Feb 2020 
	2
	r77 -80
	· Australian Dietary Guidelines for children and adolescents.
· National Food Standards Code (FSANZ)
· Food Act 2003 (NSW)
· Food Regulation 2010 (NSW)
· MY time Our Place
· Eat Smart Play Smart

	Planning and Evaluations of Written Programs Policy
	2.0
	Feb 2020
	1
2
3
5
	r73-76
r274A
s168
	· Centre Policies
· National Quality Framework
· My Time Our Place
· Risk Assessments



	Policy Development and Review Policy
	2.0
	Feb 2020 
	7
	r168
r170-172
	· Children(Education and Care Services) National Law
· Centre policies
· National Quality Framework


	Position Description Educational Leader
	2.0
	Feb 2020
	1
2
3
4
5
6
7
	r118
r122
r126(1b)
r136
r137
r150
r155
	· Nominated Shift Supervisor Role Responsibly and Requirements  Policy Educator Rostering and Determining the Responsible Person Policy
· Prohibited substance Policy


	Position Description
Educator and Supervisor
	2.0
	Feb 2020 
	1
2
3
4
5
6
7
	r122
r126(1b)
r136
r137
r155
	· Nominated Shift Supervisor Role Responsibly and Requirements  Policy
· Educator Rostering and Determining the Responsible Person Policy
· Prohibited substance Policy

	Position Description
Nominated Supervisor
	2.0
	Feb 2020
	1
2
3
4
5
6
7
	r122
r126(1b)
r136
r137
r146
r150
r155
	· Nominated Shift Supervisor Role Responsibly and Requirements  Policy
· Educator Rostering and Determining the Responsible Person Policy
· Prohibited substance Policy

	Position Description 3.1 Casual
	2.0
	Feb 2020 
	1
2
3
4
5
6
7
	r122
r126(1b)
r136
r137
r155
	· Centre Philosophy
· Educator Employment, Work Conditions and Leave
· Educator Rostering and Determining the Responsible Person Policy
· Prohibited substance Policy
· Educator Appraisal Training and Education Policy
· Providing a Child Safe Environment Policy
· Staff Orientation and Induction

	Position Description 3.2 Casual
	2.0
	Feb 2020 
	1
2
3
4
5
6
7
	r122
r126(1b)
r136
r137
r155
	· Centre Philosophy
· Educator Employment, Work Conditions and Leave
· Educator Rostering and Determining the Responsible Person Policy
· Prohibited substance Policy
· Educator Appraisal Training and Education Policy
· Providing a Child Safe Environment Policy

	Position Description 3.3 Casual
	2.0
	Feb 2020
	1
2
3
4
5
6
7
	r122
r126(1b)
r136
r137
r155
	· Centre Philosophy
· Educator Employment, Work Conditions and Leave
· Educator Rostering and Determining the Responsible Person Policy
· Prohibited substance Policy
· Educator Appraisal Training and Education Policy
· Providing a Child Safe Environment Policy

	Presentation Standards and Uniform Policy
	2.0
	Feb 2020 
	4
7
	n/a 
	· Work Health and Safety Act 2011
· NSW Food Authority
· Department of Education Lease (10.7)
· Sun protection Policy
· Safe Work NSW


	Privacy Policy
	2.0
	Feb 2020 
	4
5
7
	r145–152 r168
r174- 177
r181
r183
	· Centre Policies
· My Time, Our Place.
· Work Health and Safety Act 2011 (NSW).
· Child Care Service Handbook (DEEWR).
· Child Care Benefit legislation.


	Prohibited Substance Policy
	2.0
	Feb 2020
	3
4
	r 168(2)(h)
	· WHS Act and Regulations 2011
· Local Council Laws and Regulations
· Department of Education and Training

	Providing a Child Safe Environment Policy
	2.0
	Feb 2020
	2
3
4
5
7
	r82
r84
r85
r86
r87
r89
r103 
r105 
r107
r108 
r109
r110
r114
r115
r155
r170
r176
s168
	· NSW Children and Young Person’s (Care and Protection) Act 1998
· Commission for Children and Young People Act 1998
· Child Protection (Prohibited Employment) Act 1998
· Ombudsman Act 1974 (with relevant Child Protection Amendments)
· NSW Department of Community Services Mandatory Reporting Guidelines
· NSW Child Protection Interagency Guidelines (2006)
· Legislation Amendment (Wood Inquiry Recommendations) Act 2009 No 13
· Keep Them Safe – Information session/ overview participants manual 2009/ 2010
· My Time, Our Place.

	Return to Work Policy
	2.0
	Feb 2020
	4
7
	r97
r103
r105
r168(2)(e, h)
	· Safe Work Australia
· ICARE
· The State Insurance Regulatory Authority

	Social Media Policy
	2.0
	Feb 2020 
	4
5
6 
7
	r181–184
	· Technology Policy,
· Privacy

	Sun Protection Policy
	2.0
	Feb 2020
	2. 
6
	r100
r114

	· My Time, Our Place.
· WHS Act and Regulations 2012
· NSW Cancer Council

	Supervision of Children Policy
 
	2.0
	Feb 2020 
	2.2
	s51
s165-167 s170
s171
r82 -83
r99-102
r115
r123
r155
r168
r176
	· Centre Policies including Excursion, Child Protection, Management of Children’s Independence
· Risk Assessments
· Area Checks
· My Time Our Place

	Staff Grievance Procedures
	2.0
	Oct 2020
	4
7
	r168(2)
r176
	· [bookmark: _GoBack]Centre Educator Policies including but not limited to Disciplinary 0Action, Professional Standards 
· Documents form the Ombudsman NSW 

	Staff Orientation and Induction  
	2.0
	Feb 2020
	4 
	r82- 84 r117a,b, r136
r145,
r147
r150,-151 r155- 156
	· Professional Standards
· Educator Rostering and Determining the Responsible Person Policy
· Providing a Child Safe
· Centre hierarchy
· Governance and Management Policy
· Privacy Policy.
· Child Protection Legislation.
· Workplace Health and Safety Legislation.
· Children’s Services Award 2010.
· National Employment Standards


	[bookmark: _Hlk57634421]Supervision of Children Policy
 
	2.0
	Feb 2020 
	2
	s51
s165-167 s170
s171
r82 -83
r99-102
r115
r123
r155
r168
r176
	· Centre Policies including Excursion, Child Protection, Management of Children’s Independence
· Risk Assessments
· Area Checks
· My Time Our Place

	Technology Policy
	2.0
	Feb 2020
	1
2
4
5
6
7
	R73
	· My Time Our Place
· Social Media Policy
· Privacy Policy 

	Transition to School Policy
	2.0
	Feb 2020 
	6
7
	r118
r148
r158 -162 r168
r177
r183


	· NSW Transition to School Document
· Enrolment and Orientation Policy

	Volunteers/Community Service/Practical Students Policy
	2.0
	Feb 2020
	2
4
	r83,
r149
r155
r165-166 r170,-171


	· WHS Act and Regulations
· Child Protection Policy
· Food Safety and Hygiene
· Privacy Guidelines
· Centre Philosophy
· Management of an Educator/Visitor Incident

	Water Safety Policy
	2.0
	Feb 2020
	2
	r99-103 r168
s165
s167
s169
	· My Time, Our Place Framework
· WHS Act 2012
· Royal Life Saving Association
· Centre Risk Assessments
· Department of Education Policies

	Work , Health and Safety Consultation Statement 
	2.0
	Feb 2020
	2
3
4
6

	r 168(2)(h)
	· WHS Act and Regulations 2011
· The Work Health And Safety Regulation 2017
· The Workers Compensation Act 1987
· The Workplace Injury Management and workers Compensation Act 1998
· Work Health and Safety Policy
· Return to Work Policy

	Working from Home Policy
	2.0
	Feb 2020 
	4
7
	r155 -156
r170
	· Work Health and Safety Act 2011.
· Privacy Act
· Privacy Policy

	Workplace Health and Safety Policy
	2.0
	Feb 2020
	2
3
7
	r97
r103
r105
r168(2)(e, h)
	· Work Health and Safety Act 2011
· Work Health and Safety Regulation 2011
· Works Compensation Act 1987
· WorkCover NSW






	
	
	Page 10 of  10



image1.jpeg




