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	Purpose:
	To provide an explanation of the operation hours the Centre will run in any given year.



Policy Statement
The Centre aims to meet the need of parents / families in our community who work, study or have volunteer commitments.
Procedure
The Parent Committee will determine the demand for the Centre’s services and ensure that it can be staffed in accordance with the national regulation and the school community in which it caters for. The management committee will also determine the viability of the services at the end of each financial year.
· All hours of operation will be given to families at the time of the child’s enrolment
· Hour of operation will be review and surveyed periodically to ensure we are meeting the need of the families using the Centre.
· A late fee will apply to families that abuse the closing times of the Centre. Further information on these fees can be accessed from the Financial Management Policy.
Before and After School Care
The Centre will operate during the school terms Monday to Friday between the hours of
· 7am  - 9am for Before School
· 3 pm  - 6.30pm for After School
Vacation Care
Vacation care will endeavour to run every holiday during the school year with exception to the January school holidays when the Centre will open two weeks before the return of the new school year.
· Monday to Friday between the hours of 7am to 6pm.
Centre Closures
The Centre will be closed on public holidays and school development days, unless negotiated with the Centre management prior to the start of a school term.
The Centre will close at the end of each year in line with the public school last teaching day of the year.

Considerations:
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	· ACECQA
· Early Childhood Education Directorate
· Educator Rostering and Determining the Responsible Person Policy
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