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	Purpose:
	The purpose of this policy is to guide management of Wahroonga After School Care Inc. and families through the correct enrolment and implementation of care for children and/or Educators during the COVID 19 Pandemic, until such time as the Government declares an end to the situation.


Policy Statement:
Wahroonga After School Care will work closely with children, families and Wahroonga Public School and other health professionals to manage children, families and Educators attending the Centre during this COVID pandemic.
Changes to regulation and health requirement will be amended as the COVID pandemic continue and or new information and recommendation are necessary

Procedures:
Receive alerts to the current recommendation on cleaning hygiene and where possible to prevent coronavirus. (Guided by the NSW health website)
Review current hygiene policy and procedures to ensure we are covering the recommended practices for preventing coronavirus
Allow and have available hand sanitiser for educator’s families and children, but children should be monitored with their use of hand sanitizer
Encourage continual and frequent hand washing.
If a child exhibits symptoms isolate them from the other children and alert their parents
Social distancing should be adhere to where possible and consideration made when setting up and organising the environment, when facilitating an activity and when speaking to families
Guardian signing out their children are encourage to sign their children in and out, on the outside table.


Enrolments and Fees
Families will be charged for care during this period of the pandemic. CCS system, policies and procedures were reinstated on the 13th July 2020 
Attendance will be those families that have an existing arrangement with the centre. Bookings and new enrolments will be accepted on the priority of access guidelines indicated below. New families will be required to complete all relevant enrolment forms, documentation and to pay the enrolment fees as per the centre existing Enrolment and Orientation Policy
Any concerns or disputes regarding attendance, booking and new enrolments during this time can made under the existing Complaints Handling Policy.
Priority will be assessed on a case-by-case basis in reference to the following priority guidelines:
1. Essential frontline workers*.
2. Vulnerable children or families at risk of abuse or neglect
3. Disadvantaged children or families
4. Families with difficult or exceptional circumstances
5. Families enrolled at the Service with previous bookings
6. New Families
*Essential frontline workers will include;
Health professionals and emergency workers, hospital staff including contractors
Educators and workers in the Child Care Industry, aged care worker and 
those employed in transport, telecommunications, energy, water
Government employees. 

The Centre reserves the right to cap booking numbers in order to reflect current physical distancing recommendations.



Health and Safety
The Centre will take precautionary measures to ensure the health and safety of the Educators, children and families. Hand sanitiser will be readily available, masks will be made available and optional for children and Educators to wear if required. 
 All Centre policies will be followed including but not limited to:
Food Safety and Hygiene, Management of Incident, Injury, Illness and Trauma, Code of Professional Standards, Work Health and Safety. The Centre will also ensure it continues to adhering to the National Quality Standards, ACECQA and  Fairwork  to ensure safety of all remains paramount.
Place information, posters additional hand-washing posters, reminders about disposing tissues, or posters regarding correct sneezing practice.
Avoid personal contact such as shaking hands.
Regularly wipe down hard surfaces and clean items that get regular use. For example, sign in and out iPads, keyboards or a computer’s mouse, first aid folder, kitchen allergy folder, door handles, fridges and taps.
Ask people entering the service to wash or sanitise their hands as they enter
Provide additional tissues and designated tissue bins for quick and easy disposal


Families and Educators
Families attending the Centre are obligated to consider the health and safety of others present when signing their child or children in and out of the Centre. We request that families and Educators follow isolation guidelines and government advice, in order to minimise the risk of infection at our Centre. 
If a child or Educator is exhibiting cold or flu-like symptoms and has had any medication in the last 12 hours, we ask that you do not attend the Centre and seek guidance from a doctor before your child returns. 
If a member of your family has contracted or been in close contact with someone who has contracted COVID19, the child or Educator will not be able to attend the Centre for a minimum of 14 days or as otherwise cleared by a doctor with a supplied cleared doctor’s certificate.

Vacation Care
Vacation care program will be provided for all families enrolled in the Centre. 
The excursion and incursion activity will be guided by the NSW health recommendations of numbers and personal protective measures. 
All excursions will be limited to the recommended public gathering of people as per the states recommendations. All children and educators travelling to and from the excursion destination will wear masks and adhere to the social distancing requirement where possible.  
The Centre will conduct a risk assessment on the excursion and require a risk assessment and COVID safe plan from the organisation or company they are visiting.
All incursion presenters will supply the Centre with their COVID safe plan, and adhere to the Centre COVID safe plan. Social distancing will be maintained where possible.

Visitors and Volunteers
Visitor to the Centre will be limited and required to sign a register with contact details. Volunteer will be unable to attend the Centre whilst the pandemic restrictions are in place.

[bookmark: _GoBack]Considerations:

	Education and Care Services National Regulations
	National Quality Standard
	Other 

	R 85, 87,88,103,106,107,109
Law s167, 173
	Quality Area 2,4,7 
	· Centre Guidelines
· Early Childhood Education and Care Relief Package
· Work Health and Safety Act 2016
· Department of Health 
· ACEQUA
· Fairwork 
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