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	Purpose:
	The purpose of this policy is to provide a guideline for the use of social media by the Centre and associated persons.



Definition:
Social media is the collective of online communications channels dedicated to community-based input, interaction, content-sharing and collaboration. Websites and applications dedicated to forums, blogging, social networking, social bookmarking, social curation, and wikis are among the different types of social media.
Policy Statement:
To ensure that our Centre, children, Educators or families are not compromised on any form of social media or related website.
The policy relates to accessing and using social networking platforms and applications on any device such as desktop computers, mobile telephones, smart watch and tablets.
Procedures:
Social Media on Behalf of the Centre 
As part of the enrolment process parents/guardians of children attending the Centre will be requested to sign permission to publish regarding the use of their child’s image (still or motion) by the Centre. If the parent/guardian has not signed, the Centre will act as if the parent/guardian does not wish images of their child to be used by the Centre in any manner.
In those instances in which a parent/guardian has given permission for their child’s image to be used by the Centre, the child shall have the final say as to whether they wish any particular image to be used. Children can also decide that they do not wish any image to be used, even if permission has already been given by a parent/guardian. In all instances, the child’s permission shall be sought prior to the use of any image and they shall be informed that it is perfectly reasonable to say ‘No’.
Only the designated administrator can add or amend information on the Centre’s social media site. Unless by prior approval, no information about what happens at the Centre should be posted on a social networking site, nor should any photos taken at the Centre or on an excursion be put on a social networking site.
The Centre will review which photographs and images exist on the Centre’s social media sites every 2 years. Image of children that are more than 2 years old will be considered for removal. 


Personal Mobile, Smart Watch and Social Media Use:
Educators who can access a social networking site via their mobile phones are not to do so during their shifts at the Centre and are not to use their phones to take photos/videos while at the Centre.
The Centre is aware that social networking websites are not a private means of communication but can be accessed by the public. Therefore, it is important to not share private information about Centre families or other Educators on social networking websites. An Educator doing so will result in an inquiry into the situation by Management and any involved party and depending on the severity of the situation, may result in possible termination of employment as per Disciplinary Action Policy.
Should harassment of any kind take place on a social networking site, such as, but not limited to, sexual or verbal harassment, Educators will face an inquiry into their actions and depending on the severity of the situation face possible termination of employment.
Should a family member related to the Centre harass an Educator or vice versa via a social networking website, Management will conduct an inquiry into their actions and depending on the severity of the situation, result in possible termination of employment/termination of their child’s place at the Centre.
This policy follows with State and National laws regarding social networking websites. Should a staff member break the law on a social networking website, such as, but not limited to, defamation, the Centre will contact the police and other relevant authorities.
Considerations:

	Education and Care Services National Regulations
	National Quality Standard
	Other 

	r181 – 184 
	4
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	· Technology Policy
· Privacy Policy 
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