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	Purpose:
	To ensure children attending Wahroonga After School Care are safe and protected when being transported to and from the Centre.


Policy Statement: 
The Centre recognises that transporting children for activities outside the Centre grounds provides opportunities for strengthening connections between children, Educators, families and the community and for extending children’s learning. The Centre will utilise travel time to enhance outcomes for children.
Children have the right to be protected from harm and hazards whilst being transported. It is the Centre priority to ensure a child or children travelling on nominated transport are protected and their families understand the centre’s legal responsibility during the transportation.
Procedure
The centre will review the reason and purpose for the transportation and how it will develop or impact a child/ren outcomes.
The Centre will conduct risk assessments specific to transporting a child/ren before the transportation is used and/or approved by the families. The risk assessment will implement the appropriate risk management and minimisation strategies. 
The risk assessment will identify and consider the risks that transportation may pose to the safety, health and wellbeing of children and Educators.
The follow consideration will be assessed:
· the route and duration of transportation
· means of transport (private car, bus, train)
· requirements for seatbelts as per NSW Road Rules 
· water hazards
· number of children 
· number of Educators
· the quality and /or working order of the transport
· items required to be available while transporting (mobile phone, emergency contact list, first aid kit)
· process for entering and exiting the transport, Centre, excursion venue or other collection or delivery location
· Procedures for accounting for children when embarking and disembarking the vehicle.
A risk assessment will be conducted every 12 months for regular transportation of a child or children. The risks will be monitored and reviewed when and if an incident or changes occur. 
When transport for a child or children is not regular a risk assessment will be undertaken separately and each time the transport is required.
When a child or children are being transported they will constantly be in the care of Educators. The daily shift Supervisor will nominate an Educator to take responsibility when undertaking the transportation of children at the Centre. All Educators will closely supervise children at all stages of the transportation process.

The number of Educators needed while transporting children will be determined as part of the risk assessment and management process. 
Consideration will include:
· the number, age, ability and requirements of children
· the experience, knowledge and skill of each Educator
· visibility and accessibility in the vehicle
· risks related to the mode of transportation
· risks in the environment, location, weather
· compliance with National Law and National Regulations
The Centre will obtain written authorisation from each child’s parent/guardian before the transportation take place.
The Centre will ensure that families are informed about the transportation through a written permission / authorisation which will include:
· child’s name
· reason for transportation
· a description of when child is to be transported
· description of collection/delivery locations
· means of transport
· timing and duration of transportation
· number of children being transported
· number of Educators 
· requirements for seatbelts or safety restraints
· Notification that the prepared risk assessment available to view at the Centre and on the website.


Transporting a child or children 
When booking a bus or mini-bus or transporting a child or children in a public or private car, the Centre will ensure the buses and vehicles are road worthy and meet the government standards required under the NSW operation accreditation with Transport NSW.
Regular drivers who are employed to transport children will be subject a working with children check and hold a suitable license and have authority to drive Public Passenger Vehicles issued by Transport for NSW.
Intermittent drivers will be required to show they have a current driver license for the vehicle they are driving. If the driver is driving a personal vehicle and transporting a child/ren the supervising educator will ask to take a copy of their driver’s licence and their working with children’s check number.
If private transport has been organised by the parents for a child, the parent will give the Centre permission to release the child by indicating they have approved the driver and the transportation of their child. Any changes to the persons transporting the child will required the parents to notify the Centre immediately.
Educators will ensure they have read the up to date risk assessment and minimisation strategies for the current transportation expedition.
The Educators will involve children in establishing and implementing travel behaviour rules at a developmentally appropriate level. Rules will be focused on safety and respectful, courteous behaviour towards others.
Nominated supervisor or Educators will ensure the following equipment is available during and on the transportation:
· a fully stocked first aid kit including emergency asthma and anaphylaxis medications and health plans 
· a charged mobile phone
· emergency contact details for children being transported
· contact details of the service including an emergency contact number
· high visibility vest
· supply of drinking water
· accurate attendance records for all children and Educators being transported
Children being transported will be accompanied by at least one Educator with approved and current:
· first aid qualifications, and
· anaphylaxis management training, and
· emergency asthma management training
In the case of an emergency such as vehicle breakdown, crash or other traffic incident, or illness, injury or trauma on board, Educators transporting children will follow the Centre’s policies and procedures and refer to the emergency response information in the vehicle. 
Educators will:
· check on the welfare of children and other Educators and provide first aid, comfort and support
· call emergency services if required
· implement all other actions in accordance with the Centre’s policies
· report the incident to the nominated supervisor who will arrange for alternative transport if required and notify families of the incident
· complete an incident record on return to the service notifying the ACEQUA within 24 hours.


When entering and exiting from transportation
Where possible the Educators will ask that the bus or vehicle be parked as close to the location, to reduce the risk of children crossing busy roads and walking through traffic areas (car parks). 
Educators will choose the safest route possible for walking children to and from the bus or vehicle as determined by the risk assessment.
Educators will remind children about safe practices and actively supervise them when moving to and from the bus or vehicle.

When using public transport
When using public buses, trams, trains or ferries, journeys will be carefully planned to ensure children’s safety. The risk assessment will consider the additional child protection risks posed by sharing transport with members of the public. 
Journeys using public transport will be aimed at being planned outside travel peak hours to minimise crowding and maximise children’s comfort and safety.
When using public transport Educators will cross check and mark the attendance record and conduct head counts to ensure all children are present. 
These Headcounts will be conducted at times including, but not limited to:
· prior to embarking
· when embarking
· when on board
· when disembarking
· after disembarking.
An educator will always be the last person to embark and disembark the vehicle to ensure all children are accounted for.

When providing walking transportation
Educators will choose the safest route possible for walking children as determined by the risk assessment Supervision will take into account children’s age and development and their capacity to recognise and react to risks.
We will use this time to increase the children’s knowledge of road safety and awareness of the           environment and community that surrounds us.



Considerations:

	Education and Care Services National Regulations
	National Quality Standard
	Other 

	R4(1)
R102B,C,D
R168(2) 
	1
2
3
4
7
	· Centre Policies including Excursions, Supervision, Authority of Care, Incident, Injury, Trauma and Illness
Administration of First Aid
Emergency and Evacuation
Child Protection
Child Safe Environment
· Risk Assessments
· NSW Road Rules 2014
· NSW Road Transport Act 2013
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