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	Purpose:
	To inform and communicate with families the process in place to help children and parents make a successful transition to school and out of hours care.



Policy Statement 

The Centre helps provide a smooth transition to school by providing information that reassures and supports the families during the transition time. We identify and understand the importance of building reciprocal open relationships with families to develop their trust, so we can support their child’s personality and interests during the transition period. 

Procedures: 
	
Enrolment and Orientation 

· The Centre welcomes children and their families to attend the Centre during operational hours so that families have an opportunity to meet the Educators, ask questions and view the activities, experiences and environment. 

· Families are encouraged and notified via email or newsletter publication, when enrolments are commencing and   families have the  opportunity to meet and discuss their requirement for the following year with a supervisior.

· Each year the management will designate a date for an Orientation afternoon where parents can view the environment and attend an information session. Children can engage in some of the activities that are regularly available 

· The Coordinator and or Supervisor will attend the school’s orientation mornings and address the incoming Kindergarten parents.

· [bookmark: _Hlk17884139]At the start of the school year Kindergarten students have a slightly different routine; they are dismissed early for the first 6 weeks from their class. Educators collect children from their classes and use this time to build relationships, develop friendships and talk about boundaries and rules for the Centre.

· During term 1 new and existing children have an opportunity to stay at the Centre after the morning play bell to build relationships, develop friendships, finish an activity and or talk to an Educator.







Families will: 

· Supply the Centre with relevant information about the child they are enrolling to ensure a positive transitioning outcome. These may include but are not limited to the child’s interest, personality, feelings about attending school or Centre and any specific or special requirements.
· (a copy of the NSW Transition to School Statement), allowing the Centre time to review the document and ask any relevant questions needed.

· Advice Educators when they are greeted that it is their family’s first day at the Centre, thus giving the Educator an opportunity to introduce themselves and guide them through the sign-in/out process, check that all relevant forms and authorities have been signed and show them around the Centre.

· Disclose relevant information that will help in the development and care for their child/ren whilst at the Centre.

· Indicate any allergies, illness, dietary or cultural requirements and complete the risk minimisation form 

· Inform the Supervisors or Educators of any concerns they may have with their child/ren


Educators will:

· Acknowledge that each transition experience is unique and varies for each child.

· Encourage reciprocal relationships with children and their families, through open communication and respect for families’ diversity and values.

· Work collaboratively with families and the school to support individual strengths and needs of each child.
 
· Provide routines and a welcoming environment to help new children to feel comfortable. (routine allows children to anticipate what will happen next and to know what is expected of them). As children become more familiar with the routine, they will be able to become more independent. 

· Encourage and foster friendships and help engage them in an activities and new experiences. 

· Observe, interact and help settle a child and make them feel comfortable in their new environment. 

· Support the development of core social skills such as sharing and playing cooperatively with their peers.

· Develop meaningful relationships with the new children by regularly interacting and instigating conversations and actively listening to what the children have to say 

· Assist children in tasks that will help them develop a new level of independence such as tying shoe laces and looking after their belongings.

· Provide opportunities for unstructured play and physical activity to help children develop friendships and to unwind and relax at the end of the school day.


Centre Supervisors will:

· Oversee the transition of all the new children and their families.

· Encourage and reassure families to embrace the transition to school and help and support them in their individual journeys.

· Review children’s NSW Transition to School Statement and strategies each year via the weekly reflections to help improve the transition period for families and children.





Considerations:
	Education and Care Services National Regulations
	National Quality Standard
	Other 

	r118
r148
r158-162
r168 
r 177
r183,

	6.1
6.3
7.3. 
	· NSW Transition to School Document 
· Enrolment and Orientation Policy
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