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	Purpose:
	The Policy is for Educators of the Centre to understand the requirements of facilitating the floater role on any given shift



Policy Statement
· To organise and ensure all children attending extracurricular activity in any given session are ready and on time to their nominated activity.
· To ensure Care of the children is handed over to an appropriate person, as per the Authority of Care Policy.
· To collect children from extracurricular activities if required and bring them back to the centre.
· The exchange of EpiPens from the school office will be documented through the dedicated WOOSH EpiPen register. EpiPens must be signed out at the start of each afternoon and returned to the school at the end of each morning. 

Procedure

· The dedicated WASC EpiPen register will be printed off weekly on Monday and taken down to the school office to be placed in the EpiPen collection folder. 
· The dedicated WASC EpiPen register will include EpiPens to be collected for children attending the afternoon of collection and any additional children attending the following morning session before the EpiPens are returned.
· An Educator will not be rostered on as floater unless they are off probation and hold a current first aid certificate.
· Educators will print the list of children’s extracurricular activities for the session, collect a walkie talkie and first aid kit. 
· Cross check the role for attendance of children.
· If it is the afternoon session collection of EpiPens and early leavers list from the office will be no earlier than 3pm.
· Floater Educator will communicate with the Responsible Person or another Educator where they are going before, they take or collect children.
· Find and take children with the right equipment to their extracurricular activity and have the children signed in by an appropriate person and /or responsible person.
· Collect children if required and sign them back in.
· If children are not returning to the centre Educator must sign them out on the appropriate roll.
· If it is the morning session you will need to return the EpiPens to the office and sign them back in on behalf of the centre.
· If children wish to help you in your role you must take more than 1 child and inform the Responsible Person or another Educator who is going with you.

Emergency procedure 
In the case of an emergency the Responsible Person or another Educator will know the whereabouts of the floater Educator. The Responsible Person will contact and inform the Floater of the emergency as well as instructions to either remain at the child’s activity, return with caution to the centre or make their way to the evacuation area where they are to find the fire warden on arrival.



Considerations:


	Education and Care Services National Regulations
	National Quality Standard
	Other 

	r99
r 158-161
r 168
r 76 
	2.3
7.3
	· Authority of Care Policy
· Extra Activity Roll 
· National Quality Framework 
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