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	Purpose:
	To provide all employees of the Centre with a clear understanding of the presentation and uniform expectations with regard to attire, personal hygiene and appearance. To also provide management with a clear policy to use in monitoring and managing the standard of dress.



Policy Statement
The Centre aims to provide an outline for dress standards for all Educators when representing the Centre in a professional capacity and to provide Educators with clear guidance for acceptable standards of dress and appearance during working hours.
Procedure: 
Each Educator will be supplied with a Centre shirt, name badge and whistle upon induction. It is expected that all Educators will wear these at all times as they make up the expected uniform. These remain the property of the Centre for the duration of employment. 
A high standard of personal presentation is required from employees at all times whilst on duty. It is expected that all clothing is clean and in good condition.
The number of shirts allocated will depend on the number of consecutive shifts being worked.
Name badges supplied are expected to be kept in good condition with the Educators name clearly visible. The purpose of the name badge is to make interactions with parents easier as well as to make Educators easily identifiable on the school premises. 
Whistles are supplied for the purpose of gaining the children‘s attention in a group situation or in emergencies.
Uniforms may be replaced on a new for old basis.
Employees are expected to meet hygiene requirements during regular business hours for the duration of their employment. This includes:
· Maintain personal cleanliness.
· Oral hygiene (brushing of teeth) required.
· Use of deodorant / anti-perspirant to minimise body odours.  
· No heavily scented perfumes, colognes and lotions.  These can cause allergic reactions, migraines and respiratory difficulty for some Educators and children
· Neat and well-groomed hair, sideburns, moustaches and beards. Long hair must be worn up and back in a hair net or covered with a hat and jewellery removed when working in the kitchen. 

Jewellery should be limited and no dangling or large hoop jewellery that may create a safety hazard to self or others. Necklaces may be worn but must be tucked in under the uniform. Hoop earrings that allow for a finger to fit between the hoop and the earlobe are prohibited. Any earrings that hang more than an inch from the earlobe will be assessed on it’s suitability. 

A centre provided protective wide brim hat must be worn when the UV is 3 and above as per Sun Protection Policy.
Enclosed footwear must be worn at all times to prevent injury from falling items
In cooler months, Educators may wear a navy or black jacket or navy jumper of their choice over their shirt. Long sleeved shirts may be worn underneath. Hoodies may be worn under the shirt but the hood is not to be worn over the head. 
Educators may choose to wear pants, skirts or trousers that they deem appropriate for the work environment. Miniskirts, short shorts, ripped jeans and/or ripped clothing are not considered appropriate.
Tattoos that are perceived as offensive, hostile or that diminish the effectiveness of the employee’s professionalism must be covered, and not visible.

Personal Protective Equipment is supplied by the Centre and it’s the responsibility of the Educator to use it when appropriate/ necessary and to let Centre Coordinator know when it needs replacing.
Theme and dress up days are occasionally approved by management. Educators will be notified of the deviation from this Policy. They will only be approved if appropriate, and when the Centre necessities will not be affected.

The responsibility of Centre Management is to ensure all eligible employees under their care are issued with and wear the provided uniform in accordance with this Policy.
If Centre Management or a Responsible Person considers that a particular Educator’s attire is inappropriate according to the standards in this Policy, they may approach the individual and ask appropriate changes to be made.
Departure from appropriate grooming, hygiene and attire standards and failing to correct to meet these standards will result in employee counselling and/or disciplinary action up to and including termination of employment.

Personal appearance standards may be reviewed periodically and updated as deemed necessary.

Considerations: 
	Education and Care Services National Regulations
	National Quality Standard
	Other 
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	· Work Health and Safety Act 2011
· NSW Food Authority
· Department of Education Lease (10.7)
· Sun protection Guidelines 
· Safe Work NSW
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