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	Purpose:
	The purpose of this policy is to provide a framework on how technology is to be used and provided within the Centre.


Policy Statement: 
The Centre is committed to ensuring that technology is integrated into children’s play, experiences and practices. We support the appropriate use of technologies by children, families and Educators and recognise that it is an important part of children’s education and learning. Children will be able to experience and engage with several forms of electronic media within the Centre, governed by this policy. We will encourage all children to use technology to learn how to access information, research experiences and activities and explore different perspectives.  (My Time, Our Place Outcome 5). 
Procedures:
a) Educators will:
· Place their mobile phone in the staff cupboard during face-to-face hours (if the need arises they will be given permission in written from by the responsible person to check their phones regularly) 
· Consider the content and message of movies, television programs and electronic games and discuss these with children when deciding what is acceptable for them to be watching, playing and interacting with, in accordance with other stipulations in this policy.
· Ask children to demonstrate how the game/app works so you can make an informed decision together 
· Not give children their personal phone to use, nor take photos of children or the activities they are involved in at the Centre on their personal phone. 
· Not give children their personal email address or social media account details.
· Ensure that in the process of updating the Centre’s website they will not post names or recognisable photographs of Educators, children, visitors or family members on the website without written permission. 
· Ensure that pirated DVDs or electronic games must not be used, as this is an illegal activity. 
· Ensure that only G and PG ratings are used in the Centre or on excursions.
· Monitor appropriate use including time spent on electronic devices, but will not be responsible for children’s lost games or other equipment.
· Encourage children to look at the Esafety kids page to prompt discussion and answer questions  
· Ensure that all photos of children capture children engaging in the play based learning that the centre encourages.
· Ask children engaging in play or learning if it is ok if a photo is taken before taking the photo




b) Families and Visitors:
·   Are responsible for any devices sent to the Centre.
· May not use a personal camera or mobile phone to take photographs at the Centre or during excursions unless they are taking images only of their own child.
· Must not post information about the service, Educators, Management, families or any matters relating to the service on a social networking site
· Ensure that any DVDs or games brought to the Centre by their children are rated G or PG only and not pirated copies.
· Must not use social media to harass or bully others.

· Will inform the Centre of permission via email for their child to use their mobile phone/smart watch at the Centre and are responsible for their choices and who they are contacting and connecting with. 
· Will not be allowed to take photos during major events if there are any other children besides their Child or Children in the area of the photo.

c) Children:
· Who wishing to access any online platforms at the centre must first complete a Be Secure Online Certificate from the ESafety Commission.
· Will only use their devices for homework in the designated area.
· May not access any social networking site while at the Centre.
· Electronic devices and media will be used as part of the Centres activities at times. This will be supervised by Educators and on Centre devices only. 
· Must leave mobile phones or other electronic devices either in their bags or in the office, unless specific permission to use the device(s) has been granted by the Educators and /or parents.
· Must not take photos, videos or sound recordings of others at the centre on their own device.
· Must take responsibility for any electronic devices they bring from home. The Centre takes no responsibility for electronic devices brought to the centre by children/parents but will provide secure area for storage if the child asks on arrival at the centre.
· Must not use social media to harass or bully others, if something happens online that makes you feel uncomfortable or worried, communicate your concerns with an Educator straight away

d) The Centre will:
· Ensure all Educators and families are aware of this policy at the time of induction or enrolment.
· Oversee the use of electronic devices and ensure passcodes remain private.
· Ensure all children have an opportunity to experience, explore and use electronic media in a safe environment.
· Ensure that photos of children will only be taken on centre devices.
· Ensure that any photos taken of Children will be removed from hand held devices and stored on the centres google drive.
· Ensure that at the end of the school year all photos of children stored on the centres google drive will be deleted.
· That only Educators or supervised children  will take photos of any kind whilst children are at the centre.
· Only a responsible person or selected experienced educators will be allowed to transfer data on or off a google drive with photos of children on it.
· Should a family member related to the Centre harass an Educator or vice versa via a social networking website, Management will conduct an inquiry into their actions and depending on the severity of the situation, result in possible termination of employment/termination of their child’s place at the Centre. (From the social Media Policy)
· Ensure that all Educators are aware of any families that have not given permission for photos to be taken of their children.
· Ensure that all educators are aware of how to take photos of the children engaging in the play based learning environment.
· Should a family or Police/Child Protection Agency ask for a photo of an injury of of a child, photo documentation of the injury may be provided if appropriate.
· Ensure that no photos of children will be taken in private areas such as toilets or changing areas and that at least two educators are aware of a photo being taken of any children.
· Inform any families that attend major events (E.G. The International Gumnut Fair, Fathers Day and Mothers day) that photos will be taken during the event.
· Provide a form for educators that require a mobile device for a medical reason to allow them to keep an electronic device on them during face to face hours.
· Ensure if a drone is spotted during face to face hours that the centre will immediately place the centre into lockdown until the drone is no longer in visual range of the centre. If the drone does not leave then the responsible person will call the police and report the drone. After the drone has left the area of the centre the Responsible person will then make a report about the incident.
· The Centre will be guided by The National Model Code for taking images in Early Childhood Education and Care 

e) Compliance
· Any breaches of this policy will result in an inquiry, which may lead to termination of employment in the case of Educators or termination of child’s placement at the Centre in case of breaches by families or children.
· Serious breaches may also result in legal action being taken by the Centre.



Considerations:

	Education and Care Services National Regulations
	National Quality Standard
	Other 

	r73
r168

	1. 1, 
2.3
4.2
 5.1
 6.2 
7.3.
	· My Time, Our Place.
· Centre Policies including but not limited to: Privacy Policy , Child Safe Policy, Cyber Policy 
· ESafety.gov.au 
· NQF Child Culture Guide 
· National Model Code of taking Images in Early Childhood Education and Care  
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